“The information or documents transmitted or shared on this WebEx are intended only for the authorized person(s) invited to the WebEx exclusively by
Fulton Bank and may contain confidential and/or non-public personal information. This WebEx is not being recorded and Fulton Bank does not consent
to and strictly prohibits any recording of this WebEx session. Any review, retransmission, dissemination or other use of the information or documents, or
taking of any actionin reliance upon the information or documents, by any persons or entities other than the intended recipient(s) is prohibited. If you
have joined this WebEx in error, please disconnect immediately. By proceeding with this WebEx, you: (1) represent you are authorized to join and
participate in this WebEx; (2) consent to the receiving and sharing of your or your entity’s confidential and/or non-public personal information during the
WebEx with all those participating in the WebEXx; (3) represent that only authorized persons are viewing this WebEx from your location; (4) have
appropriately secured your location and electronic device to protect the privacy of any information shared during the WebEx; and (5) understand that no
warranty, express or implied, is made regarding the accuracy, adequacy, completeness, reliability or usefulness of the information shared during this
WebEx and that any reliance you place on such informationis therefore strictly at your own risk. Please keep in mind that if you have a personal financial
product with Fulton Bank or obtain a financial product from Fulton Bank during this WebEx, Fulton Bank will only use and/or share any of your personal
information that it has collected in accordance with its Privacy Notice, as applicable.”



https://www.fult.com/pdf/PrivacyNotice2019.pdf
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Which application should | choose?

 SBA Form 3508S - first or second draw borrowers with
loans under $150,000

* SBA Form 3508EZ — first or second draw borrowers who
did not reduce employee levels, wages, or hours




Tips on Completing Your Application

» Review the accuracy of your calculations
* Provide your lender with required information
* Do not rush the application

* Ensure your Tax ID and business information is correct

e \/iew a demonstration »




Supporting Documentation

Visit SBA.gov for instructions and a list of supporting
documentation that will be required.

Prepare these documents and keep them somewhere
easily accessible before applying for forgiveness.

Sample payroll documents »



https://www.sba.gov/sites/default/files/2021-01/PPP%20--%20Forgiveness%20Application%20and%20Instructions%20--%203508%20%281.19.2021%29-508.pdf

Payroll Expenses

* Bank account statements or a report from your payroll provider documenting
payments to employees

e Tax forms (or equivalent payroll provider reports) including:
» Payrolltax filings reported (typically Form 941)
» Statequarterly business and individual employee wage reporting
* Unemployment insurance taxfilings

* Payment receipts, cancelled checks, or bank account statements showing employer
contributions to group employee benefits plans

* |f you checked the box indicating you kept headcount and salaries the same on the
instructions form, you will still be required to report the average number of full-time
equivalent employees on payroll on January 1, 2020 and at the end of the covered
period. This can be done with payroll reports covering January 1 and the last payroll
of your covered period.



https://www.irs.gov/pub/irs-pdf/f941.pdf

Non-Payroll Expenses

Business mortgage interest payments: a copy of the amortization schedule with corresponding receipts OR mortgage
statements from February 2020 and the months of the covered period.

Business rent or lease payments: a copy of the current rent/lease agreement with receipts verifying payments OR lease
statements from 2020 and from the covered period through one month after the end of the covered period.

Business utility payments: a copy of invoices from February 2020 and those paid duringthe covered period with corresponding
receipts or account statements.

Covered operations expenditures: a copy of invoices, orders, or purchase orders paid during the covered period with
correspondingreceipts oraccount statements.

Covered property damage costs: a copy of invoices, orders, or purchase orders paid during the covered period with
correspondingreceipts oraccount statements. Documentation will need to be provided to prove that the costs were related to
property damage and vandalism orlootingdue to publicdisturbances that occurred during 2020 and were not covered by
insurance or other compensation.

Covered supplier costs: a copy of contracts, orders, or purchase orders in effect at any time before the covered period (except
for perishable goods), copy of invoices, orders, or purchase orders paid during the covered period with corresponding receipts
or account statements.

Covered worker protection expenditures: a copy of invoices, orders, or purchase orders paid during the covered period with
correspondingreceipts oraccount statements. Documentation will need to be provided that proves that the expenditures were
used by the borrower to comply with applicable COVID-19 guidance during the covered period.




SBA Form 3508S

If your loan amount is $150,000 or less, you can use form 3508S to apply for
forgiveness.

This form is the simplest of the forgiveness application forms. You don’t need to
show your calculations or supply any documents while applying. Instead, you
provide two numbers:

1. The amount you spent on payroll costs and;

2. The forgiveness amount you are requesting

Self-employed individuals can take the entire PPP loan amount as owner
compensation replacement so long as you use a covered period of 24 weeks. This
means you can put the full loan amount as both your payroll expense and the
amount you’re requesting forgiveness on.




SBA Form 3508EZ

If your loan amount was more than $150,000 and you meet one of the following two conditions,
you can use form 3508EZ to apply for forgiveness.

1. For any employees earning $100,00 or less, you did not reduce the annual salary or hourly
wages by more than 25% in the covered period. You must compare the covered period to the
most recent full quarter prior to the covered period.

2. a) You did not reduce the number of employees or the average hours of employees between
January 1, 2020 and the end of the loan’s covered period. You may ighore employees that
refused an offer to come back to work or were fired for just cause.

OR

b) You were unable to operate to the same capacity as February 15, 2020 due to compliance
with rules related to the maintenance of standards of sanitation, social distancing, or any other
work or customer safety requirement related to COVID-19. These rules must have been put in
place by the Secretary of Health and Human Services, the Director of the Centers for Disease
Control and Prevention, or the Occupational Safety and Health Administration.




SBA Form 3508EZ without payroll

If you are self-employed, an independent contractor, or a sole proprietorship, here’s how to fill out the forgiveness amount
request without payroll. Thisapplies to you if you did not have payroll costs at the time of your initialloan applicationand
duringthe loan’s covered period.

Line 1: This will be your owner compensationreplacementvalue. Thisis now two and a half months of your net or gross

income as reported on your 2019 or 2020 Schedule C (net or gross income x 2.5 =— 12). The maximum amount you can take
is $20,833.33 based on the cap of S100k annualized earnings. This means you can now apply for forgiveness on the entire
loan usingjust your owner compensation replacement amount.

Lines 2-4: Any applicable mortgage interest, rent/lease payments, or utilities paymentsyou want to apply for forgiveness on.
Line 5: The sum of Lines 1-4.

Line 6: Your PPP loan amount.

Line 7: Line 1 divided by 0.6.

Line 8: The smallest value of Lines 5-7.

Because of how the calculation of owner compensation replacement has changed, youramountsin Lines 5 & 6 should be the
same number and the lowest of the three meaningyou will be eligible for forgiveness on the entirety of the loan for just
your owner compensation replacement.




SBA Form 3508EZ with payroll

If you did not reduce headcount and/oryou were unable to return to full operations in compliance with work or customer
safety due to COVID-19, the form will require you to report all applicable payroll costs on Line 1.

Line 1: Report all eligible payroll expenses that you are applying for forgiveness on. This includes:

» Grosssalary, wages, tips, commissions, and paid leave (capped at $100k annualized per employee or $46,154 within the
the 24 week period)

* Allowances for dismissal or separation paidorincurred in the covered period

* Group employee benefitsincludingemployee healthinsurance, retirement plans, and state and local taxes assessed on
employee compensation excluding taxes withheld from employee’s pay

* (Forsole proprietors and partnerships) your owner compensation replacement/proprietor costs

Lines 2-4: Any applicable mortgage interest, rent/lease payments, or utilities paymentsyou want to apply for forgiveness on.
Line 5: The sum of Lines 1-4.

Line 6: Your PPP loan amount.

Line 7: Line 1 divided by 0.6.

Line 8: The smallest value of Lines 5-7.




Fulton Bank’s Forgiveness Process

What it is

Timeframe

What you
do

What the
SBA does

Fulton Bank

Phase 1

Loan Forgiveness Application

Formal submission of the loan forgiveness
application.

Borrower has up to 10 months from the
end of your covered period (typically 8
weeks or 24 weeks from funding) to apply
for forgiveness; however, we encourage
you to complete your application within 60
days from the date you receive our
invitation to apply.

Complete the appropriate loan forgiveness
application.

Fulton Bank will send a "loan forgiveness
application” invitation email to PPP
borrowers to initiate the forgiveness
process. Upon receipt of your completed
application, Fulton Bank will email
confirmation of receiving your application.

Nothing in this phase.

Phase 2

Lender Review and
Loan Forgiveness Decisioning

Formal review by Fulton Bank of the loan
forgiveness application and required
supporting documents.

Fulton Bank has up to 60 days to review
the completed application and issue a loan
forgiveness decision to the SBA.

Nothing unless Fulton Bank requires
additional information or identifies

incomplete information on your application.

Review application and supporting
documents for completeness. Issue a loan
forgiveness decision based on the
calculations of payroll and non-payroll
when entered in to the application. Fulton
Bank notifies you of this decision.

Nothing in this phase.

Phase 3

SBA Review and Remittance
of Forgiveness Funds

SBAwill, subject to any SBA review of the
loan or loan application, remit the
appropriate forgiveness amount to the
Lender.

SBA has up to 90 days from the receipt of
Fulton Bank's loan forgiveness decision to
remit the requested forgivenass amount to
Fulton Bank.

Nothing unless you disagree with Fulton
Bank’s loan forgiveness decision in which
case you have 30 days to submit a request
to the SBA to review Fulton Bank's
decision. An escalation process is still
being finalized by the SBA for these cases.

Nothing unless the SBA requires additional
information or supporting documents for a
particular loan. Fulton Bank notifies you
of the forgiveness amount paid by the
SBA to Fulton Bank.

Remits requested loan forgiveness amount
to Fulton Bank. Reserves right to randomly
review any PPP loan in detail.




Additional Resources

Visit our website
Contact Us

SBA FAQs

Fl]]_ Bank This seminaris for educational purposes only and is notintended to be used as legal, tax, or investment advice. Fulton Bank ,N.A. Member FDIC.
ton. Copyright © 2021, Fulton Bank, N.A. All rights reserved. Fulton Bankis notaffiliated with the Small Business Administration or U.S. Treasury.



http://www.fultonbank.com/
https://powerforms.docusign.net/98a26bd5-1ffa-4735-9940-3a4a0c3a87d6?env=na3&acct=f750e55e-26e5-4391-b4d4-f232ae5cd4be
https://www.sba.gov/document/support-faq-lenders-borrowers
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